Standard Form No. 75 . Ch,&?&"'
February 1946 Dept

Approved For Release 2001/0
UNITED STATES CIVIL SERVICE COMMISSION

POSITICN DESCRIPTION
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3. Reason for submission:

() If this position replaces another (1. e., a change of duties
in an existing position), identify such position by title,
allocation (service, series, grade), and pogition number

Hew Pogition

. ?.; LOffcial headquarters: 4. Agency position No.

Washington, L. €,

o
3 C. 8. C. cortification No,

6. Date of certification

CLASSIFICATION ACTION

{b) Other (specify)

7. Date received from C. 8. C.

ALLOCATION BY

CLASS

CLASS TITLE OF POSITION INITIALS DAT
Service Series Grade
a. Civil Service Commission e
b. ‘Depaﬂiﬁggxtﬁ a;;gency, or
establishmen Supply Offiocer 8 2001| 13
e. Bureau
d. Field office

e. Recommended by initiat-
ing office ~ «

1

9. Organizational title of position (if any)

Chief, Supply Branch

10. Name of employee (If vacancy, specify V-1, 8, 8, or 4)

11. Department, agency, ot establishment

Contrel Intelligence Agendy

Third subdivision

Admindstration & Logistica Staff

a. First subdivision T .

Deputy Director ( P‘lami) |

d. Fourth subdivision

Supply Branch

b. Second subdivision

Esstern Furopean Division

°®

Fifth subdivision

12. This is a complete and accurate description of the duties and respensibilities of
my position

13. This ;s a complete and accurate description of the duties and regponsibilities of this
position

(Signature of immediate supervisor) (Date)
(Signature of employee) (Date) Title:
14. Certification by head of bureau, division, field office, or designated representative | 15. Certification by department, or blish t
(Signature) (Date) (Signature) (Date)

Title:

Title:

16. Description of duties and responsibilities (See Guide to Position Classifiers, Employees, and Supervisors for the Preparation of Position Descriptions, Standard Form No. 754)

Under the genersl direction of the Chief and Deputy Chief, Adnministretion
and Loglatics Staff, serves z2s Chief of the Zupply Branch, with reaponsibility
for providing logistical planning for and support of progrems ond projects under
the cognizance of the Eastern Furopean Division.

Ih responsible for planning of material and facilities requirements for

EE operations, both current and futurs, besed on the nature and extent of
the various operaticnal activities mow in nrogress or to bto implemcnted

in the EE theatre of opserstions
of going or plamed operational projects

25X1A6a

and programs, develops basiec daba as to

needs generated therefrom for equipment end supplies, Wwth ss Yo tyre and

quantity.

Participates in project snd program planning to assure that msterial

requirenents thaerelor are within evellable rescurces or foresseshle capabilities.

Provides advice and guldance to Division

conponents in planning or carrying out

operations]l sctivities with reszpect to logistics aspects, such as to availability

or non-availsbility of specific items of

« I )

S

equinment or supply, current or expected

25X1A6a

4L
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shortsges, lead  time required for acgquisition or mardfacture of material items,
stcs Based on current policy issued by the Central Intelligence Agency
progurament suthority or in accerdance with thely advioe in regard to mpecifie
items of equipment or supply, recormends modification of logisticel support
plane for operational sctivities to conform with existing Agency poliey or te
reflect currend market copditions affecting proqurement of pecific types of

quantities of*‘a&t&ﬁel. o | | | |
avéd operationsl plans takes necessary steps to procure

', Baned on,approved o ‘ ISERYY ©
mata glig supiart theren! hyj (‘12 drewing wpon the Centisl Intelligence Agency
procuremént mod mpply faetlities (1.6,, DD/A) for items sacured on the domestic

markets or (2) directing, within prefpribed limits, procurement on the foreign
market by particalix field sotivities qomoerned. Develops and presbute justifica-
tion for ¥E Yogipticel estimates when cslled upon to do so by reviewing elementa,
elther within UD/P or in other offices of the Agenay. Represemts the Divisten

; in lieigon with other elements of DD/P or other components of the Agendy in

.. regard to logistioal matbters, i o :

.- - - Coordinatea end conducts the day~to-day logistical motivities of the
Division, including the equitsble allocation of critical items of materiel.

7 Sopeiviges the maintensnce of such inventory centrol end property account
records covering facilities, equipment, and supplies as are required to conform
with applicable regulstions and to enable the Division® perform affectively
ite logistical support miggion.

Formulates, roviews, and obtains asnroval of Pivistion T/Efs, 7/A's, nd
epecial allowances for field support sctiviti es, including formulation of standard
supply &nd replacement factors and consumption ratea,

. ‘Bupervises the development and rresentetion of the transvortation znd
shipping requirememts of the Mvision and expadites transportation and shipping
action se required. o

Cookdinebes =nd processcs the Division's real estete and motor transportation
needs.

Performs relét.ed dutiez ar assigned.
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